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SESSION  IN PROGRESS
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The ppt……
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The ppt……
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SESSION POST LUNCH
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• A quick tour of the campus and then
it was time to share experiences and
discuss typical situations and
different administrative skills to
tackle these situations.

• We then shared some insight into
Time Management Techniques,
Communications Skills, Conflict
Management and Leadership Skills
along with some examples from
routine work schedules.

• The importance of having processes
in place, aspects of venue 
management, manpower 
management etc., were also 
discussed.
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The session was by 

Sqn Ldr (Dr) Rina Angel (V), Director Administration, 

Chitkara University, Punjab.
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